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employee’s primary position with the Division of Tribal Government Services must be 

approved in advance and in writing by the Chief.  

 

E. Transfer  

 

The Chief may transfer employees from one job in the Division of Tribal Government 

Services to another for which they are qualified, without the job having to be advertised or 

announced. Transferring employees, including employees transferring from Tribal Council to 

Executive Branch employment, may transfer all of their accrued leave and will maintain other 

benefits. Employees may request a transfer by submitting a written request to the Director of 

Human Resources, and providing a copy of the written request to the Chief.   

 

Each employee transferred pursuant to this Section E must be evaluated by the 

immediate supervisor of his or her new position within 30 days of being transferred. MBCI 

may, within 90 days of transferring an employee, transfer the employee back to the position 

from which the employee transferred, or to another position, as MBCI deems reasonable under 

the circumstances.  

 

F. Salary Advances  

 

No employee can receive his or her salary or compensation in advance unless there is a 

death or hospitalization in the employee’s immediate family as defined in the sick leave policy, 

and the employee’s paycheck has already been printed. 

 

No emergency pay advance forms are to be taken to the Chief’s office without first being 

approved by the Office of Human Resources. Emergency pay advance forms are not to be used 

upon resignation or termination of employees. 

 

G. Working On-Call  

 

 The nature of some positions with MBCI requires that some employees in those positions 

be placed “on call.” This will always be reflected in the position description and all new employees 

will be informed of this before they agree to accept a job offer. Employees that are placed “on call” 

are asked to respond to pagers, beepers or cellphones by reporting to their duty station within a 

reasonable time period. 

 

XI. BENEFITS 
 

MBCI offers a broad range of benefits to eligible employees. The summary plan 

descriptions and formal plan documents provide the eligibility requirements and an explanation of 

the benefits offered. Copies of the summary plan descriptions, the formal plan documents, or any 

other documents relating to employee benefit plans, will be made available to employees upon 

hire. If you have any questions regarding this information, or if you believe you did not receive 

any of the above-described information, please contact the Office of Risk Management. 

 


